SAMPLE REGRET LETTER #2 

[Date]

Name

Address

City, State Zip

Dear _______________________:

On behalf of Fairleigh Dickinson University's Search Committee for the position of ___________________, I would like to thank you for your interest in employment at FDU and for taking the time to meet with the Committee.  

Although your credentials are impressive, the Committee has concluded that your qualifications do not match those needed for this position.  Further, the Search Committee has completed interviewing all candidates selected from the existing applicant pool and, based on those interviews, will be re-opening the Search for a _____________.

Again, thank you for your interest in Fairleigh Dickinson University and best wishes for much success in all your future endeavors.  

Sincerely, 

Search Committee Chair's Name

Search committee Chair's Job Title

(2-02)
